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SUMMARY

Multifaceted, driven, and action oriented professional seeking growth. Strong reputation for creating and implementing plans to meet corporate objectives. Background includes material requirement planning, inventory control, purchasing, personnel training, logistics, and supervision. Effectively communicates with any audience while forging beneficial partnerships. 

EXPERIENCE

Dominion Virginia Power								    2008 to Present

Materials Specialist, Castlewood Road - Recycle Shop	
· Knowledge in material master maintenance, plant maintenance, inventory processing, order maintenance and query executions within SAP (ERP 6.0).
· Forecasting analysis skills using SAP and Microsoft Excel formulas such as VLOOKUP.
· Conduct Total Financial Impact (TFI) reports monthly.
· Coordinate with vendors to return material under warranty.
· Ensure transformers and regulators are rebuilt to exact engineering specifications.
· Coordinate with personnel to deliver the monthly forecast of rebuilt transformers in a timely manner.

Materials Specialist, Castlewood Road - Warehouse
Evaluate and process material requisitions and reservations to ensure material and documentation are available when needed.
Plan the implementation of sourcing initiatives and develop supplier/service network.
Implemented inventory return reduction plan resulting in 20 % decrease in inventory levels.
Member of the DRS Corporate Safety Committee.
Assist in the supervision of union employees to ensure conformity with company safety and operating standards.
Reduced cycle count times by 20%.
Coordinate with 34 storerooms to ensure material is delivered correctly and on time.			

Store Keeper, Region 4 (Chuckatuck/Ahoskie)			
Verify inventory computation by comparing them to physical counts of stock, and investigate discrepancies or adjust errors.
Receive and count stock items and record data manually or by utilizing a computer.
Compile, review, and maintain data from contracts, purchase orders, requisitions, and other documents in order to assess supply needs.
Experienced in ARCOS, SAP, WMIS, and all of the Microsoft Office programs.
Certified through the Hazardous Materials and Transportation course.
Inspected safety equipment to guarantee all requirements are met.

Security Officer, Surry Power Station			
Prevent and protect against radiological sabotage.
Operate, monitor, and program electronic security and communications systems.
Prepare required security reports using the security computer system and maintain security documentation.
Member of the Dominion Controlled Adversary Team (DCAT).


United States Marine Corps, Camp Lejeune NC		    2002 to 2006

Warehouse Supervisor			
Completed honorable 4 year enlistment in the United States Marine Corps.
Gained upper-level Management status.
Improved military readiness from 70% to 98% in less than 6 months.
Knowledge of business and management principles involved in strategic planning, resource allocation, human resources modeling, leadership technique, production methods, and coordination of people and resources.

EDUCATION

Paul D. Camp Community College, Associates of Arts Degree-General Studies, 2012
Old Dominion University, Bachelor Science-Communication (May 2017)
